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1.0 How to Access Joomla! Content Management System

1.1 How to log in to the system

Divisional Secretariat

In order to log in to the CMS of your organization’s web site you have to enter the following address in the

browser.

www.[division name].ds.gov.lk/administrator

Upon successful loading of the page you will see the following screen (Fig. 1.1). In the login form of the page
type the user name and the password provided to you and click on “Login” button to enter into the CMS.

A Joomlal

ﬁ Lo g in

Fig. 1.1 - CMS Login Page of the Website

If you login successfully you will see the home page of the CMS of the website as shown below in (Fig. 1.2)

{3 Control Panel ¥ Joormlal

ONTENT
/' New Article
O Articles
@ Categories
Bl Media

STRUCTURE
= Menuls)

W Modules

@ Templates
) Language(s)

The main content of the home page is discussed in detail in below chapters.

Powered by [('T'A

You have post-installation messages

There are important post-installation messages that require your attention. To view those messages please select the Review Messages button below.

You can review the messages at any time by selecting the Components, Post-installation messages menu item of your site’s Administrator section.

This information area won't appear when you have hidden all messages.

Review Messages

€E) Minister's Message

Departments and Institutions

m Overview

€ state Minister's Message

L) Contact Details

Fig. 1.2 - CMS Home Page of the Website

B Monday, 18 January 2016 06:06

B 2015-10-30
E 2015-11-05
B 2015-10-30
B 2015-10-30

B 2015-11-05
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1.2 How to logout from the system

In the top right hand corner of the window next to Website preview link, you will see a dropdown list as
shown below in Fig. 1.3. Click on “Logout” so as to logout from the system.

Divisi...f | L -

Edit Account

Logout

Fig. 1.3 - Log out using Site >> Logout in main menu of CMS
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2.0 Article Manager

2.1 Articles

2.1.1 General Description
To add a new article, navigate to the back end of the site and perform one of these actions:

e C(lick on “Article Manager” in the Control Panel
e Select Content — Article Manger from the drop-down menu of the Administrator Panel.

— . ) 2 B
[T Article Manager: Articles Joomlal
[ Edit || + Publish | @ Unpublish Featured | & Archive | [ Checkin || T Trash | [ Batch ©Help | Options

Articles Q Search tools = Clear 1D descanding T

Categories ) L ;

N Status Title Access Association  Author Language Date Hits ID ~
Featured Aticles
(m] v | Programme Document ¢alias: programme-tdocumert) Pulic Ms. Piyoshila Al 2015-02-18 g g7

Category: Initiatives
[ |~ Frequently Asked Questions (FAGIS) (Alias: frequertly-  Public Ms. Pivoshila Al 2015-01-19 1 o6
asked-questions-fags)
Category: Likrary
r v |- Technical Waorking Groups (Alias: technical-working- Fublic Ms. Piyoshila Al 2015-01-19 a £5
groups)
Caterory: Nationsl Programme
r [v &~ Programme Executive Board (slias: programme- Fublic Ms. Piyoshila Al 2015-01-06 17 52
sxecitive-board)
Categary: Intialives
M [+ %] ~| Programme Executive Board (PEE) Meetings (alias: Fublic hs. Piyoshila &1 20141231 19 51
pragramme-executive-haar d-peb-meetings)
Categary: Intiatives
M [v &~ | AsiaPacific workshop on: "Women's Inclusion for Public Ms. Pivoshila Al 2014-03-10 7 g0
Sustainable Forests & Management - YWhat Works?"
(Rlias: asia-pacific-workshop-on-women-s-nclusion-
for-sustainable-forests-management-whet-works)
Categary: News
r v |- Course on Landscape, Peoples and Functions (Alias: Fublic Ms. Piyoshila Al 20141210 7 49

landscape-peoples-and-functions)
Category: News

Fig. 2.1 - Article Manager

This is the back-end screen where you can add and edit Articles. Click on “New” button to create a new
article. To edit an existing article, click on an article's Title or click the Article's check box and then click the
'Edit' button. The Add New Article and Edit Article screens have the same functionality.

Search Tools:

Once you click on “Search Tool” which is located next to the search box, a list of filters will appear. These
filters are a series of controls that let you limit what items show in the manager screen. More than one filter
may be entered. In this case, only items that meet all of the filter conditions will show on the list.

Q Clear ID descending (|5 ~
- Select Status b - SelectCategory r - Select Max Levels ¥
- Select Access v - Select Authar v - Select Language v

- Select Tag v

Fig. 2.2 - Search Tools

Filters can be reset using “Clear” button.

5|Page
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2.1.2 Add/Edit Article

Title ™ Alias
Content  Publishing Images and links Assaciations Options

[Toggle Editor] Category "

(7] B I U =2 - Uncategorised <

5 (% Paragraph * Styles
Fontfamily = Fontsize = A= ¢ = & L B = i=eise A w 12f—
] R o] e M Ra
=K

Tags

Select some options

== B =E%EE
= Status
Featured

e T

Access
Public

1 Language

= All

R D Words: 2 vergion Note

Insert Sliders || CiAricle | Bimage | GhPage Break | %Read More

Fig. 2.3 - Add/Edit Article

2.1.2.1 Details
o Title: The Title for this item. This may or may not display on the page, depending on the parameter
values you choose.
o Alias: The default value is the Title or Name in lower case and with dashes instead of spaces.
e Category: Select the Category for this Article from the drop-down list box.
e Status: The published status of this item.
o Published: Item is visible in the front end of the site.
o Unpublished: Item will not be visible to guests in the front end of the site.
o Archived: Item will no longer show on blog or list menu items.
o Trashed: Item is deleted from the site but still in the database. It can be permanently
deleted from the database with the Empty Trash function in Article Manager.

e Featured: Select “Yes” if item will be shown in the Featured menu item, else select “No”.
e Access: Select the viewing access level for this item from the list box. The access levels that display
will depend on what has been set up for this site in Users — Access Levels.

2.1.2.2 Article Text
This is where you enter the contents of the article. The JCE editor and the Code mirror editor facilitates you
to edit the article text you enter. “Toggle Editor” button allows you to toggle between the JCE editor and
Code Mirror Editor.

2.1.2.2.1 JCE Editor
The default JCE editor allows users a familiar word-processing interface to use when editing contents. The
4-row toolbar below provides many standard editing commands. (Fig. 2.4)

21D B I U & E = £ = |4 Paragraph = Styles =P ¢

Font Family = Font size w| A= & =g L= = v i=w A & (2]—
5 o] M B [

EIRIEY[ it IO =]

Fig. 2.4 - JCE Editor Toolbar

6|Page




Divisional Secretariat

e First Row.

O

Buttons in the upper left allow you to open the Editor Help dialog, Undo & Redo. Next to
that are buttons to make text bold, italic, underlined, or strikethrough. Next to that are
buttons for align left, right, center, and full.

Blockquote: Insert or remove a Blockquote

Format: Select pre-defined formats for Paragraph, Address, Heading1, and so on.

Styles: Caption and System Page break styles can be set. Highlight the desired text and select
the style. This will allow this text to be formatted based on CSS rules.

Buttons to remove formatting and cleanup messy HTML code on the selected text or
element

e Second Row.

O

@)
O
O

Font Family: Select the desired font.

Font Size: Select the desired font size.

Select Text Color or Background Color.

Cut, Copy and Paste Tools. Includes cleanup of Microsoft Word® content plain text paste
options.

Outdent (move left) and Indent (indent right), Unordered List, Ordered list.

Subscript, Superscript, Insert Custom Character

Horizontal Rule: Insert a Horizontal Rule

e Third Row.

@)

0O O O O O

Directionality: Set the directionality on an element (eg: left-to-right or right-to-left)

Full Screen: Expand the editor to full the screen.

Preview: Preview the current article

Source Code Editor: Edit the HTML source code of an article

Print: Print the article contents

Find and Find/Replace: Find or Find & replace text in the article

Tables: Insert and Edit Tables. Includes tools for inserting, removing and merging cells and
rows

e Fourth Row.

O

O 0O 0 O 0O 0 0 O O

Powered by

Visual Aid: Toggle Visual Aids.

Visual Characters: These include visual representations of non-breaking spaces.
Visual Blocks: Toggle Visual Blocks. A visual representation of block elements.
Insert Non-Breaking Space Character

Edit CSS Style: A dialog box displays that allows you to enter CSS style.

Add additional properties such as Insertion, Deletion, Acronym and Abbreviation.
Anchor: Create and edit anchors

Link: Insert and edit links to articles, web pages, files or e-mail addresses.

Unlink: Remove the link on the selected text or element

Image Manager: Upload, delete, rename and insert images

Spellchecker: Spellchekcer using the Google Spell Checking service or as an interface for
PSPell, Aspell or Enchant.

Article Breaks: Insert and edit Joomla!© Read more and Page break elements

7|Page
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O

Note: Please do not copy text from Microsoft Word file or any other commercial document editing
application in to JCE editor available in the form for entering translated texts. Only use Notepad application
with MS Windows or in the case of Linux OS the basic text editor to copy and paste text in to the JCE editor.

2.1.2.2.2 Code Mirror Editor
The Code Mirror editor is designed to make it easy to enter HTML code in an article or description. Code
Mirror supports syntax highlighting and auto-completion.

2.1.2.3 Editor Buttons
Five buttons are located just below the edit window, as shown below:

[++) Insert Sliders || 2 RokBox || (3 Aricle || image || [J3Page Break | % Read More

Fig. 2.5 - Editor Buttons of CMS

e Article: This button opens a modal window that allows you to easily create a link to any article on
the current site. Click on this button, after placing the cursor at the point in the article where you
want the linked article title to be inserted.

e Image: This button provides an easy way to insert an image into an Article. Images may be inserted
from the 'images’ folder and may also be uploaded.

e Page break: This button allows you to insert a page break inside an Article, which allows for page
navigation when the article is displayed on a layout. This is useful for long articles.

e Read More: This button inserts a 'Read more...' break in the Article. This shows as a red dotted line
across the Article. If an Article has a 'Read more..." break, only the text before the break, will initially
display, and if the User clicks this link, either the entire Article or just the part after the 'Read more...'
link is displayed.

Toolbar

At the top right you will see the toolbar:

[# Edit + Publish © Lhpublish Featured & Archive [ CheckIn ™ Trash [m] Batch @ Help 2 Options

Fig. 2.6 - Toolbar (Article Manager)
The functions are:

e New: Opens the editing screen to create a new article.

o Edit: Opens the editing screen for the selected article.

o Publish: Makes the selected articles available to visitors to your website.

e Unpublish: Makes the selected articles unavailable to visitors to your website.

o Featured: Marks selected articles as featured. Works with one or multiple articles selected.
e Archive: Changes the status of the selected articles to indicate that they are archived.

e Check In: Checks-in the selected articles. Works with one or multiple articles selected.

e Trash: Changes the status of the selected articles to indicate that they are trashed.

e Help: Opens this help screen.

e Options: Settings such as default parameters or permissions can be edited.

8|Page
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3.0 Uploading, Inserting & Linking Files

3.1 How to Upload an Image via Image Manager

Go to the desired article (or module) to which you wish to insert an image

8 | ] B I U & E = E = | Paragraph w  Shyles w ,_? <
Font Family = Font size < A-s = 6 EBEDRD= e iTe A & (2] |—

ik AN PR

Fig. 3.1 - Click on “Insert/ Edit Image” icon to insert a file

When you click on “Image” button, “Image Manager” window will pop up.

Image Manager [}
Image Rollover Advanced
Properties Previaw
URL F-']
Alternate Text s
. . i Lorern ipsum
Dimensions " ¥ Propartional dalor sit armet, consetetur
zadipscing elitr, sed diam
Alignment --Mot Set-- *| Clear j nonurmy eirmod tarmpor
inwidunt ut labare et dolare
Mardi T v E | wal rmagna aliquyar erat, sed
Aaramn °p M Equal values dizrmn voluptua,
Barder - j j
@l File Browser
| Root: stories > content [ O folders, 5 files) el 9
Folders ) [z By Mamne [ER| ] Details
= [ Root = Click on this icon to
= |JJ 2014 = org_chart_eng_2013.png upload images

#+ | | banners org_chart_si.png
= || moc n

contacktmap

org_chart_zi2.png
org_chart_zin_Z2013.jpg
| grnapfp

[I.r [I" [I.' [I.' [I.' L-c

org_chart_ta.png
h=aders

icon
pdf

phocadownload

sampledata

i

* [ [ [ [ [ [ |

slideshaow

i

| stories LI Show  all LI

| ) Refresh || + Insert || ®x Cancel

]

Fig. 3.2 - Navigate to the desired folder

To upload images or other files, navigate to the desired directory in the “Image Manager” and click on
“Upload” icon which is shown above in Fig. 4.2.

Upon clicking on “Upload” icon, “Upload” dialog will be opened which is shown in Fig. 4.3.

9|Page
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Upload (]

& Drop files here

‘ £ Browse | t+ Upload % Close

Fig. 3.3 - Browse and Upload File(s)

To upload a file, start by using the "Browse" button and locate the target file or files on your computer.
Multiple files can be selected and added to the Upload Queue.

Upload (3¢
-'-'I—'_; org_struckture_en.png 177 KB EI' x
-‘-'I—'_; org_struckture_zi.png 194 KB =I' x

Fig. 3.4 - Files Queue

e You can edit the file name by clicking on it or by clicking on the Rename button rename to the right
of the file name.

o
Note:

The name can only contain the characters a-z, A-Z, 0-9, period (. ), underscore ( _) and dash
(- ). Spaces are converted to underscores, all other characters are removed.

e You can remove the file form the queue by clicking on the “ # "Delete button. Once you have all the
files you want queued, hit the "Upload" button.

3.2 How to Insert an Image via Image Manager

Select the image from the File Browser section by clicking on its name. The Display view will update with
the image's details, and the image's attributes will be transferred to the Attributes section.

Image Manager {5 |
Image Rollover Advanced
Propertias Praview
URL images/ content_image/publications/boaklats_for_sale/boak_o: ==
alternate Text book 01 Tt
) ) } == Lorem ipsum dolor
=} = v P rE 1 P
mansians ¥ prepartiana sit arnet, consetetur
zadipscing elitr, sed diam
alignrnent --Mot Set-- vI Clear vI nenurmy airmod termpor
invidunt ut lsbore et dalore
Margin Top ¥ Egqual values rmagna aliquyarm erat, sed
diarm woluptua,
Border [l vl vI

Fig. 3.5 - Image Attributes

10|Page
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e URL: The URL is the path to the image on the server

e Alternate Text: This defines a short description of the image.

e Dimensions: The width and height of the image, in pixels. Changing these values automatically
updates the Style value. If the proportional checkbox is checked, changes to one value will
automatically be affected on the other.

e Margin: Represents the amount of space (in pixels) between the image and surrounding items. If
the Equal Values box is checked, all margin positions will inherit the same value.

e Alignment: The position of the image relative to surrounding text. In the case of Left and Right the
float style is used, otherwise the text-align style is set.

e Border: Although this would appear to represent the border attribute, as this has also been
deprecated, the chosen values are used to assign a border style to the image. If any of the values is
set false (ie: 0 or none or blank) the border style is not inserted or an existing one is removed.

Changes to the Margin, Alignment and Border attributes are all reflected in the sample image and text
layout in the Preview section. Click 'Insert' to add the image to the article.

3.3 How to Link PDF / Image to an Article via Article Manager

Go to the desired article (or module) to which you wish to create a link to a PDF / image. In the edit mode
of the page, select the text / image and click on the icon shown below in Fig. 4.6 to insert a link.

ML B|ZI|UO|S

= = = |¥] Paragraph = Styles « P ¢
Font family * Fontsize = A= ¢ = A & v Q] —
1T o e ke [

T 20 2] AN cer aeer e A A B

View PDF

Fig. 4.6 — Add Link to a PDF / Image

Once you click the icon the following window will appear.

Link .
Link Advanced Popups | Click on this icgn to link Image / PDF

URL

= i

Text iew PDF

Fig. 3.7 - Enter URL or Click on the icon to select the file

Insert the “URL” of the file or click on the icon marked in the above image (Fig. 4.7) to select the relevant
image / PDF. Once the icon is clicked, the following window will appear (Fig. 3.8)

11|Page
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File Browser [x]
File Browser
| Root:.. »information_services » scheme_of_recruitrments [ 0 falders, 4 files) b 6
Folders 123 133, Mame BN o Details
= [ Root By oo Click on this icon to upload
* | | banners B2 doc_1.pdf PDF / |ITIJQE
# | | contactmap ] doc_2.pdf
= |JJ contents = doc_3.pdf
+ | climate doc_d.pdf
= || information_services
= ||y scheme_of_recruitments
+ | | gmapfp
* | | headers
| sarmpledats
show all x|
| 1 Refresh || + Insert || % Cancel
7

Fig. 3.8 - Navigate to the directory & select the relevant file

In the above window, navigate to the directory where the file you want to link exists by simply clicking on
it. Select the file and click on “Insert” button to add the file.

9

Link

Link Advanced Popups

URL Iimages.-"content_irnage.-"publications.l"annual_reportsfannual I'—""‘ g

Taxt Wiew PDF URL of the file
Links
Search.., A2 search ]

* [=5]| Contacts
+ 1 Content
+ ;_-' Menu

* g weblinks

Attributes
Article Anchors --- j
—

Target I Cpen in new window Yl

Title Select this option for Target

|¢ Insert || ? Help || ® Cancel

Fig. 3.9 - Select Target option and insert the link

Once you select and insert the file, the URL will be shown as shown in the above image. Select “Open in
new window” option from Target select box. Click “Insert” button to link the file.

1Tl
i

You can also remove the link by using “I"=1" icon in the editor.

12|Page
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3.4 How to Upload a PDF via File Browser Window

To upload PDFs or other files, navigate to the desired directory in the “File Browser” (Fig. 4.8) and click
on “Upload” icon (Fig. 3.10) which is located in the upper right side of the window.

L o O

Fig. 3.10 - Click on “Upload” icon to upload files

Please refer section “3.1 How to Upload an Image via Image Manager” to get known on how to upload a file.

3.5 How to Create a Folder

If you want to create a sub folder, you can do so using “File Browser” (Fig. 3.8). Navigate to the directory
you want the soon-to-be sub folder to be located in. Click on “New Folder” icon located in the upper right
side of the window as shown below in Fig. 3.11.

o 9

S |New Folder

Fig. 3.11 - Click on “New Folder” icon to create a New Folder

Once you click on the icon, the following window will appear (Fig. 4.12)

MNew Folder

Marme

Fig. 3.12 - Enter the name of the Folder and click on “OK”

Type the name of the desired sub folder into this text field, and then click on "OK" button to create a folder.

13|Page
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4.0 How to Manage Slideshow

Fig. 4.1 - Slideshow in the Home Page

Once you click on Components, there is an option called “Unite Revolution Slider”

Content ~ Components ~  Exte elp -}
Y

& Control Panel AcyMailing ¥ Joomlal

Banners
ONTENT Contacts
CONTEN b
Falang pssages . .
) In messages that require your attention. To view those messages please select the Review Messages button below.
f New Article JCE Editor
) Ny time by selecting the Components, Post-installation messages menu item of your site's Administrator section. This information area wori't
D Articles Joomlal Update lessages.
Messagi
& Categories =ona
News Feeds
=
i Media Phoca Gallery
STRUCTURE Post-installation Messages
Proforms Basic
Redirect E Tuesday, 26 January 2016 04:02

= Menu(s)
]

Modules Search

Smart Search

USERS
Tags

B Users Unite Revolution Slider B o108
Video Gallery

CONFIGURATION Amap B 20151100

Fig. 4.2 - Components

® Unite Revolution Slider - Sliders

& Edit X Delete + Publish © Unpublish

- Select Status - :I
Title~ Published Preview 1D
DS Division Slider Edit Slides v Q 1

Fig. 4.3 - DS Division Slider

14|Page
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Divisional Secretariat

This Unite Revolution Slider option facilitates you to manage the “DS Division Slider” (Fig 4.3) in the home
page of the website. In “Unite Revolution Slider” click on the Main slider option. Then choose “Source
Options”, which is highlighted in Red box below.

Once you click on DS Division Slider Option, the “Edit Settings” page will be displayed, as shown in the
below window.

vt
@ Unite Revolution Slider - Main slider 2 Joomial
B sove | smescopy | [ ¥ saerciome |[© cams
Siider Settings
Tite® : 9000 |ms
State P @on Oor
On off
D 1 @
Shuflie Mode Ty On @ off
Sider Settings: PHP Image Resize /Crop (1) On (@) OF
Skder Type ™) Fixed ) Responsve @ Full Width
Load Google Font ™) Yes @ No
Sider Size Width 1200 |pr  Heighsa0  px

Rasponshve Sefing
StpS on @ ot
Pasition
P page Ce
Wargin Tap
Show API Functions  Show Export / Import
Margin Botom

Fig. 4.4 — Main slider [Edit Settings]

After Clicking on Edit Slider Option, you can see the slider Items here.

® Unite Revolution Slider - DS Division Slider - [Items]

© Add Siide © Close

~  (ds_division_slider_017427001.jpg) § 3
> Duplicate
Edit Slide
» (ds_division_slider_017427002.jpg) :
Duplicate
Edit Slide
Fig. 4.5 - Slider Items
15|Page
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Divisional Secretariat

In the below window, There is an Option called “Add Slide” ,then you can select “new” image, add it as a

“new slide”.

® Unite Revolution Slider - DS Division Slider - [Items]

© Add Side @ Close

Slide =
v (ds_division_slider 017427001.jpg) Bgr & *
' Duplicate
Edit Slide
v (ds_division_slider 017427002.jpg) E

Duplicate
Edit Slide

© Add Slide @ Close

Slide 4
v (ds_division_slider 017427001.jpg) ! 3
: Duplicate
Edit Slide I
Slide
v (ds_division_slider_017427002.jpg) 2
Duplicate
Edit Slide

Fig. 4.7 - Edit / Delete/ Duplicate Slides

In the above window, you can edit / delete/ duplicate existing slide(s) using the appropriate buttons as

shown in Fig. 4.7.
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Divisional Secretariat

5.0 How to Manage News Article

5.1 News & Events
In order to access News Items, go to the Content menu — Categories. and you need to create category called

“News & Events”.

In the Article Manager, you need to select “News & Events” from the “Select Category” following which

you will see the news articles as shown below in Fig. 5.1

Articles

@ Edt || + Publish || © Unpublish || # Featwre || ¢ Unfeature || & Archive | I Check-in || [ Batch || @ Trash
@© (=% Clear ID descending

Categories - Select Status - v | Mews & Events - } - Select Access - v - Select Authaor - v - Selec

Featured Articles - Select Tag- - Select Category -

Uncategorised
s 0O Status Falan{ Inner Pages Access Association Author Language

Mews & Events
e . - o |e—— e

rmance-2)
Category: News & Everts

M || - E District Skills Development Unit (Alias: distr  Public Super User Al

Fig. 5.1 - Display of Latest Articles under “News” Category

In order to add or edit news items, you can use “New” and “Edit” tools to be re- directed to the Edit Mode
page, where you are facilitated to add and edit articles. Please refer section “2.1.2 Add/Edit Article” to get
known on how to edit an article.

The title with publish date of the Latest News under this category will be displayed in the Home page.

News & Events

GN Office Performance District Skills Development Unit
26 APR 2017 26 APR 2017
=l view More._. &l view More._

Fig. 5.2 - Display of News & Events in home page
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Divisional Secretariat

6.0 How to Manage Government Service Centers

Government Service Centers

%) & N )

Police Stations Hospitals Schoals Post Offices Railway Stations Nenasala

Fig 6.1 - Display of Government service centers in Home page

In order to access this session in back end to edit or add new center, go to the “Extensions” form that select
a drop down called “Modules”. Which is made clear in below (Fig 6.2)

System + Users + Menus ~ Content ~ Components ~ | Extensions = | Help = District Secre...& L =
e ——

Modules

Control Panel ¥ Joomlal

Plugins
Templates

CONTENT ) L
You have post-installatig Language(s)
New Article There are important post-inSemauemrmessagesmarnegUine your attention.

This information area won't appear when you have hidden all the messages

Categories Read Messages

v
Articles
4
B Media

Fig 6.2 - Display of Dropdown selection

Once you click on “Modules”, the selection will be redirected to the following page, here you should select

“Government service centers” (Highlighted with in Red Box (Fig 6.3)) module from the list.

Bl system - Users~ Menus~ Content~ Components sions + Help ~
@ Edit || [n Duplicate v Publish || €@ Unpublish || [ Check-in | @] Batch | T Trash
Site A =: Q Search Tools ~ Clear Position ascending
s Status  Title Position « Type Pages Access
v |- Main Menu m Menu All Public
v | - Meeting & GA Programme News Show SP2 Selected Public
v |~ | News&Events [ news-section | News Show SP2 Selected Public
@ | v | LoginForm Login Al Public
v |- Related Links Custom Selected Public
v | - Top Menu (2) Menu Al Public
v | v District Secretary Custom Selected Public
v |- I Government Service Centers Custom Selected Public
v |~ | Search Search Al Public
v |- Main Menu m Menu All Public

Fig 6.3 - Display of Government service centers selection
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Divisional Secretariat

If you click on that, you will be able to access following edit page to handle content as you wish.

%% Modules: Custom

¥ savesClose || 4 saveanew || Db saveascopy || @ close

Tile* | Government Service Centers

Module | Menu Assignment  Module Permissions  Options  Advanced

Show Title
Custom

o .

This module allows you to create your own Module using & WYSIWYG editor.

Fosition

[Toggle Editor] service-canter -
L] B|I|u 5|8 E E 3| |u Foma . | Styles . < —

Font family |« | Footsize o | A # v | |06 EEEE S~ @

1) 1 £ 2 = Mk

|;| T o[ Ay T o B IEI@ s Start Publishing

E
o Finish Publishing
(.. ,) =
i
Access
Police Stations Public
Ordering
1. Government Service Centers ¥
Hospilals

Language

All -

Fig 6.4 - Display of Government service centers edit page
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Divisional Secretariat
7.0 How to Manage Service Cluster

Service Cluster of Divisional Secretariat

Civil Registrations Issuance of Permits Issuing of Certificates
a > S

M. g
‘
Payment of Pensions

Land Administration

Sacial Welfare and Benefits

Procurements

Development Program

Fig 7.1 - Display of Service Cluster in Home page

This each and every session contains separate detailed pages, For an example: If you click on a session
called “Civil Registration”, the selection will be redirected to the detailed page(Fig 7.2)

(i)

(i)

Fig 7.2 - Display of Service Cluster - Civil Registrations detailed page

You can add more data in this page in the back end, by searching the article name in search box as you wish.

# Aricles: Edit
' Save & Close <+ save & New s

Save as Copy & versions

2 close
Tile + | Civil Registrations Alias | civil-registrations
Content Images and Links Options Publishing Associations Configure Edit Screen Permissions
[Toggle Editor]
(7] B |I|yu| &= = == ||« ~roma Styles -
Font family Font size: A % BB E ES == A it
24 dl=|" - i Ea
B v 5= | ] =

BirnthiMarnana/Desth Cartificates
i

poroomale Age Certficates
DF - 0.0 KB

F L) . )
ticnal Identity Cards (Pre-Processing

|POF - 0.0 KB

Pas:

snaris (Pre-Processingl

=]

Fig 7.3 - Display of Service Cluster - Civil Registrations Edit page in back end

Further, you can get a clear idea about article handling in the back end with the above given (2.0) “ARTICLE
MANAGER” section.
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8.0 How to Manage Samurdhi Program and Planning Unit

@ & 9

Payment of Pensions Land Administration Sacial Weifare and Benefits
Procurements Development Program

Samurdhi Program @ Planning Unit

Citizen Charter & g

News & Events

Divisional Secretariat )

Grama Niladhari I'
.

Fig 8.1 - Display of Samurdhi Program, Planning Unit Banners in home page
This two banners contains separate detailed page.

For an example: If suppose you click on the banner called “Samurdhi Program”, the selection will be
redirected to the detailed page(Fig 8.2)

B e £= A7 2SR R pa 5 Ao F N A re e
808 2017 e5@aclo SOTIEIID) L38UE ST 18D

- e SR . - - e 4 W M - e N3~ R me 27 2d R e - w2 e B = = et R R B 2 me——
eNe® 2oedEs e smDMhesd 2¥d -0 80D 038 88 8l dofics ¢am sid S 5850 vk Bed. ol o8 1lst 585 sermm i
NSO BuZoxs
P mornd - 2R - e, e TR e T e T T Bt~ Ry » 1136625 R » e it T B s e T T e T ol RR25/- ==z
S e omed E6HredBc ofnd emdditie wm oUn o6 i doBexs Ske G 1136625008 88 dofoim DRz 28 Dilielnnm e & 86625/- 2
2bSin w-Ublos e 6. 500,000/- e, SO6 vy wBRT s s e G 150.000/- Re Sulenem B e 6 400000/-m¢ S el 5 e
&8 oUf e sBuds 1) &HUCH ESESIT et By ol v gecd ol SEialyz e cun qBetz Swisid BouriSxn B3E )
SRS 26
0880 dOBHBR U 170 eoed u-ibln Difialnrst SBun

SN FUEE) 1y Ee) 2 ey
STET, DB W SO o LS G BID) IS L U
7 o T . i 2o VYD, . W - S TG S S W TR S N T e G | s -
oo SUDOL WD W) LS SO ST W) DO T SUDSLE Ui LLIDIIRD SWIDT

Rt aidnP o . G- e [ S (O
SED XS T TLISID, DINLTE SO ST DL

o

e el ok S rals SO0 ST LY SUCICTNL CES XD LD WIOIMWUD Wove Wcue 2o gn

Fig 8.2 - Display of Samurdhi Program detailed page

You can add more data in this page in the back end, by filtering the article name in search box as you wish.
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# Aricles: Edit

Divisional Secretariat

B oo |+ seeenen |[ D

Tile+ | Samurdhi Program

Content  Imagesand Links  Options  Publishing  Associations
[Toggle Editor]

(7] B|I U & B |E E X« Headng4

Fontfamily |« Font size RIS =1 1 3 BHElEEEES
1| v |5 = i b

[EEEEIEN [ 3 B el = =

Fig 8.3 - Display of Samurdhi Program Edit page in back end

Save as Copy | | @ Versions

Configure Edit Screen

0 close

Alias | divi-neguma

Permissions

Status,

Category *

- Inner Pages,

Featured

Access

Public

Language

Type or select some options

Version Note

Further, you can get a clear idea about article handling in the back end with the above given (2.0) “ARTICLE

MANAGER” section.
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9.0 How to Manage Citizen Charter

Planning Unit

Samurdhi Program

News & Events B
Citizen Charter & =
S 2017 )
T Divsional Secretariat !
Grama Niladhari | & A
b
./ 3
Government Service Centers
i 2 ()
Police Stations Hospitals Schools Post Offices Railway Stations Nenasala

Fig 9.1 - Display of Citizen Charters in home page

This Citizen Charter section contains two sessions, which are following,

1. Divisional Secretariat

2. Grama Niladhari

This two sessions also contains separate detailed page.

For an example: If you supposed to click on the “Divisional Secretariat”, the selection will be redirected

to the detailed page(Fig 9.2)

Service Provided

Main Document to be Produced

me Taken to
Serve

Main Officer Responsible

01 countersigning of residency certificates
02 Issuing of valuation certificates

03 Issuing of income certificates

04 Issuing Birth/Death/Marriage Certificates
05 Approval to release of compulsory savings
06 Issuing Dry Rations cards

07 Issuing of Income certificate

08 Issuing of assessment certificate

09 Issuing of land license after approval

10 Recommendation of miscellaneous

— il

National Identity Card

Completed certificate

Application certified by the div

Formiess process

Respective application form
Relevant application
Application with the documents

ssets deed with recommendation from GN

™

Approved Application

Prescribe from with recommendation from social services

03 Minutes

% Hour

% Hour

05 Minutes
05 Minutes
10 Minutes
1 Hour

% Hour

1 Day

1 Weeks

Fig9.2 - ngﬁlay of Divisional Secretariat detailed page

Divisional Secretary

Asst Div Sec/Div Sec
Additional Dist. Registrar
Div Sec/Ast DivSec

Asst Div Sec

Accountant

Div Sec

Div Sec

Div Sec / Asst Div Sec

You can add or edit data in this page in the back end, by filtering the article name in search box as you wish.
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Divisional Secretariat

Articles

m [# Edit ~ publish & Unpublish * Feature ¥ Unieature i Archive ¥ check-in ™ Batch T Trash

®

rter 0 Q, Search Tools = Clear
Categories = Status Falang Title AcCcess
Featured Articles v || - EE Citizen Charter of Divisional Secretariat (alias: citizen-charter-of-  Public
divisionzl-zecretariat)
Category: Uncategorised
Fig 9.3 - Display of Search Divisional Secretariat Article
» )
# Articles: E
m + Save & Close 4+ save & New N Save as Copy & versions @ Close
Tile* | Citizen Charter of Divisional Secretariat Alias | citizen-charter-of-divisional-secretar
Content Images and Links Options Publishing Associations cConfigure Edit Screen Permissions

[Togole Editar]

(7] Blr|y s |8 |5 B8 |||« Fomat Stykes +
Font family |« | Font size o| | Al |+ | |26 BB E §= o[22 || A || 22 2
1 163 5 = ik

E = ] Bde| e = =3

Main Document o be Main Offic:
o1 countersigning of residency cerificates Mational Identity Card 03 Minutes Certification officer/A0/Ast. Div.Sec
oz Issuing of valuation centificates Completed cartificate % Hour Divisional Secretary
03 Issuing of income certificates Application certified by the div secretaniat % Hour Asst Div SeciDiv Sec
04 Issuing Birth/DeathiMamiage Centficates Farmiess process 05 Minutes Additional Dist. Registrar
os Approval to refease of compulsary savings Respective application form 05 Minutes Div SeclAst.Div.Sec
06 Issuing Dry Ratians cards Relevant application 10 Minutes Asst Div Sac
a7 Issuing of Income certificate Application with the documsents 1 Hour Accourtant
[i] Issuing of assessment certificate Assets deed with recommendation from GN % Hour Div Sec
[1}:] Issuing of land boense after approval Approved Application 1 Day Div Sec
-
Path: table.mtable o o ’ o o b i ’ ' . ' ) ' ) WWords: 358 Y
(& sliders 1 Module 2 rokeox 1 article B image M page Break “ Read More

Fig 9.4 - Display of Divisional Secretariat Edit page in back end

Further, you can get a clear idea about article handling in the back end with the above given (2.0) “ARTICLE
MANAGER” section.
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Divisional Secretariat
10.0 How to Manage Templates

10.1 How to Change Template Design

In order to change the template design of your organization’s website you have to select
Extensions — Template — Styles

@ Templates: Styles (Site) b Joomlal’
% Default || @ Edit || Oy Duplicate || X Delete © Help || @ Options
@ Site v Q Search Tools » Clear Template ascending |20 v
Templates Style Default Pages Template D
@ Beer3 - Default & Not assigned Beezd 4
@ ds-poora - Default I Not assigned Dis-poora 9
@ dscyan-poora - Default By Not assigned Dscyan-poora 1
@ dsgreen-poora - Default Defautt for all pages Dsgreen-poora 10
@ dsmagento-poora - Default o Not assigned Dsmagento-poora 13
@ dsorange-poora - Default b4 Not assigned Dsorange-pocra 12
@ protostar - Default 1 Not assigned Protostar 7

Fig.10.1 - Display of Template Styles

This is the Back-end screen where you can change template design. You can change template
design by clicking on the star which is next to style name.

For an Example: If you supposed to change your template design to ds-poora - Default. You can
change it by click on the star that shown below.

Style Default Pages Template « 1D
@ Beezd - Default P Not assigned Beezd 4
@ ds-poora - Default m Not assigned Ds-poora 9
@ dscyan-poora - Default T Not assigned Dscyan-poora 11
@ dsgreen-poora - Default Default for all pages Dsgreen-poora 10
@ dsmagento-poora - Default i Not assigned Dsmagento-poora 13
@ dsorange-poora - Default 1 Net assigned Dscrange-poora 12
@ protostar - Default i Not assigned Protostar 7

Fig. 10.2 - Change Template design
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Divisional Secretariat

These are the front-end Home pages When you change template design in back-end

01. When you change template design to ds-poora - Default. Front-end will be changed like this.

Colombo Divisional Secretariat Disaster Management News FAQ  Important Organizations Right to Information Downloads
Ministry of Home Affairs 1% Gov.ik

Civil Registrations Issuance of Permits Issuing of Certificates Find the services we provide

Please check the relevant category, according to

:@r Q o requirement. If you unable to find the information you
°

searched, Please contact us.
Payment of Pensions Land Administration Social Welfare and Benefits

=l 54

Procurements Development Program

e

Divi Neguma Planning Unit

Government Service Centers

& g & N &

Police Stations Hospitals Schools Post Offices Railway Stations Nenasala

News & Events

o D BB e

S DA Iee 130D B3O

] view More_

7l view More...

Other Divisional Secretariat Divisions

District and Divisional
Secretariat Portal Dehiwala Homagama Kaduwela Kesbewa Kolonnawa

Colombo District
Secretariat

Kotte Maharagama Moratuwa Padukka Ratmalana

Seethawaka Thimbirigasyaya

Main Menu Reach Us Citizen Charter Visitor Counter

> About Us Colombo Divisional Secretariat . $94 332 222 235 > Divisional Secretariat 003250
> Administrative Structure Colmbo, @ info@colombo.ds.gov.lk > Grama Niladhari

> Development Needs Sri Lanka,

FOR ALL THE
GOVERNMENT CITIZEN
SERVICES INFORMATION

Fig 10.2.1 - Front-end according to ds-poora - Default
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Divisional Secretariat

02. When you change template design to dscyan-poora - Default. Front-end will be changed like
this.

. Disaster Management. News. FAQ. Important Organizations  Right to Information Downloads
’ :) Colombo Divisional Secretariat ‘ﬁc.ovm Bug o + = -

Ministry of Home Affalrs - el S &

= & Ll o @ I o (N
About Administrative Development Our Registered Statistical Media
Structure Needs Projects s Information

ST (Cjtizen Charter

vl
“‘ 3 Divisional Secretariat

3 Grama Niladhari

Service Cluster of Divisional Secretariat

Wl 8 ETE - SR

Civil Registrations Issuance of Permits Issuing of Certificates Payment of Pensions Land Administration
I/ =1 al
Social Welfare and Benefits Procurements Development Program

Planning Unit
News & Events Government Service Centers

(%) gHa

Police Stations Hospitals

i N\

camed Hedbs sSanidnse DI dUSS 2017 BB e R ot
28 AUG 2017 28 AUG 2017 é
1 iew More
view More. Railway Stations Nenasala

Other Divisional Secretariat Divisions

Homagama Kaduwela Kesbewa Kolonnawa

Moratuwa Padukka Ratmalana

jombe

FOR ALL THE
GOVERNMENT CITIZEN
SERVICES INFORMATION

Fig 10.2.2 - Front-end according to dscyan-poora - Default
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Divisional Secretariat

03. When you change template design to dsgreen-poora - Default. Front-end
will be changed like this.

Disaster Management News FAQ ' Important Organizations Right to Information Downloads

Colombo Divisional Secretariat WWGCovik  2oc a0 + = -
Ministry of Home Affairs { ]

Home
About Us @:
Civil Registrations Issuance of Permits Issuing of Certificates
Administrative Structure
Development Needs
o
Our Projects

Payment of Pensions Land Administration Social Welfare and Benefits
Registered Organizations

Statistical Information

Media Room U E_l/

Contact Us Procurements Development Program

¢ 0 « B & E B & >

Divi Neguma

Government Service Centers News & Events
o O —_— e NG o3 AusSs 2017
(\\ 1) EHE ﬁ b g 260 030 GDE 201
. e s 3 ALY 2017
Police Stations Hospitals Schools as 5 =
) é
> Same s b B3 e Do

Post Offices Railway Stations Nenasala | ﬁ

Dozt ernd 883 e

view More_

Other Divisional Secretariat Divisions

District and Divisional
Secretariat Portal Dehiwala Homagama Kaduwela Kesbewa Kolonnawa

Kotte Maharagama Moratuwa Padukka Ratmalana
Seethawaka Thimbirigasyaya
Colombo District
Secretariat

Main Menu R Us Citizen Charter Visitor Counter

> AboutUs Colombo Divisional Secretariat 43 > Divisional 003250
Administrative Structure Colmbo, a colombo.ds.gov.lk > Grama Niladhari
> Development Needs Sri Lanka.

Citizen Charter

FOR ALL THE
GOVERNMENT CITIZEN
SERVICES INFORMATION

Fig 10.2.3 - Front-end according to dsgreen-poora - Default
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Divisional Secretariat

04. When you change template design to dsmagento-poora - Default. Front-end will be changed
like this.

Disaster Management News FAQ Important Organizations Right toInformation Downloads

Colombo Divisional Secretariat BWGovik Boc e + = -
Ministry of Home Affairs
[ sear Q|

Service Cluster of Divisional Secretariat

o o © =
r“' ﬂ E‘\ Find the services we provide...

Issuance of Permits Issuing of Certificates Please check the relevant category, according to requirement If

Civil Registrations
you unable to find the information you searched, Please contact

< Vv

Land Administration Social Welfare and Benefits

e

[

Payment of Pensions

=4 _.Il

Procurements Development Program

Divi Neguma Planning Unit

News & Events : ;
Citizen Charter A
S e Dodls PARIDSH ©IY ALDY 2017 Y A
cmed podls BRARING S HI GUSE 2017 eseiin. DRSO Secrobrat ? R 5=
R T1 "
Grama Niladhari ' \‘-

=l view More_.

Government Service Centers

& e f N ®

Police Stations Hospitals Schools Post Offices. Railway Stations Nenasala

Other Divisional Secretariat Divisions
District
and Divisional Secretariat Dehiwala
Forkzl Kotte Maharagama Moratuwa Padukka

Homagama Kaduwela Kes! Kolonnawa

Ratmalana

Seethawaka Thimbirigasyaya

Colombo
District Secretariat

FOR ALL THE
GOVERNMENT CITIZEN

SERVICES INFORMATION 1!

Fig 10.2.4 - Front-end according to dsmagento-poora - Default
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Divisional Secretariat

05. When you change template design to dsorange-poora - Default. Front-end will be changed
like this.

Disaster Management News FAQ Important Organi Right Downioads
Colombo Divisional Secretariat B Govik  Bve s 4 = -
Ministry of Home Affairs I QI
Search

Service Cluster of Divisional Secretariat

fadM <!

Civil Registrations Issuance of Permits Issuing of Certificates
@ * # Citizen Charter
Payment of Penslons Land Administration Soclal Welfare and Benefits

é Divisional Secretariat

@ II ﬁ Grama Niladhari

Procurements Development Program

Divi Neguma I Planning Unit

Government Service Centers

%) Police Stations

ﬂ Hospitals

ﬁ Schools

.e Post Offices
6 Railway Stations

Nenasala

FOR ALL THE

GOVERNMENT CITIZEN
SERVICES INFORMATION

Fig 10.2.5 - Front-end according to dsorange-poora - Default
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Divisional Secretariat

11.0 How to Manage “Photo Gallery”

11.1 Categories

In order to access Photo Gallery, go to the Components menu — Phoca Gallery — Categories.

W Categories Thumbnal Crea e 7 Joomlal’

ﬁ [# Edit ¥ Publish © Unpublish © Authorize © Unauthorize | Cooliris X Delete (=] Biatch @ Help

Contral Panel

Q| X Title: v || Ascending v(la -

Images

: oo Tite - Published Authorized Parent Category  Access Owner Rating Hits Language ID
Themes

50 years Anniversary (Miss: S0-years-anniversary) v v Fubiic 6 Al 1
Category Rating
Image Rating . ; )
[ Feciliies (Alas facities) v v Public ] Al 2

Category Comments
Image Comments [ Training (Alastraining) > g Public 2 A1l 3

Fig. 11.1 - Categories Screen

Before you can display any images in frontend, you need to create at least one category.

General Options Fublishing Options hMetadata Options Picasa (Google+) Settings

Title *

Alias

Parent Categary - Select Category v

Fig. 11.2 - Add/Edit Categories

To create a category you only need to fill in the title and press [Save]. The extension automatically creates
the alias. All other fields are optional.

11.2 Images

Navigate to “Images” and you will see the following page.

“ Joomlal

© New Muitiple Add || B Edit || @ Recreate Thumbnais || + Pubish || @ Unpubiish || ® Authorize || @ Unauthorize || 3¢ Deiete || [ Batch © Hep

®

Control Panel a | X Title + | [ Ascending v (20 «

-
+ [ Image Title ~ Filename Functions Published Authorized Category Owner Uploadedby Rating Hits Language ID

Categories

Themes n 1 (ABas) met_foreign_mayors_14-12-20151 JPG & G v v
Category Rating 8 5

Image Rating

0 A 1

Category Comments
'S“gr Comments 0O 1 (Alzs:T) sscretary_state_ambassador_16-122015/1.0PG () (& v v
Tags

Styles

Info

Filter

A 2 (Aas2) met_foreign_mayors_14-12-2015/2.JPG v v Hon. Prime o 2
- Select Status - v [ J

- Qalect | ananana -

Fig. 11.3 - Images Screen
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Divisional Secretariat

11.2.1 Adding an Image
Click on “New” tool from the toolbar, to add an image to a desired Category of Phoca Gallery.

General Options Fublishing Options Geo Options External Link Options hWetadata Options

Title

Alias

Category ™ I - Select Category v I

Ordering Mewr iterns default to the last position. The ardering can be changed after this item is saved.
Filenarne * Select Filenarme

Fig. 11.4 - Add Images

You need not to fill the 'Title' and 'Alias’ fields, as these will be created from the image name. But you must
select the category and the filename. Select the respective category, and then click on "Select Filename"
button to add an image.

Uploading an Image

Once you click on “Select Filename” button a window will appear, where you will see the below section
(Fig. 11.5)

@ upioad & Multiple Upload Create Folder

Upload File [ Max Size: 3.00 MB, Max Resolution: 3072 x 2304 px ]

Browse... | Mo file selected. L Start Upload

Fig. 11.5 - Upload an Image

In the “Upload” tab in the above window, you can upload an image using the "Browse" and "Start Upload"
buttons in the “Upload File [Max Size: 3.00 MB, Max Resolution: 3072 x 2304 px]” section.

11.2.2 Adding Multiple Images
If you have lot of images to be added, you can use “Multiple Add” tool from the toolbar. Once you click the
tool, the below window (Fig. 11.6) will open.

Multiple Add Path: /variwww/html/2015/gov/ayurvedicdrugs corp/web/images/phocagallery/
Title —
Filename

Alias L -

1 4 avatars
Published Published v
Authorized Authorized X
Category - Select Category - A
Language All x

Fig.11.6 — Add Multiple Images
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Divisional Secretariat

You can select the images or folder you want to add to the gallery here. If you select a folder and this folder
contains sub folders and images, the extension creates Category from selected folder, Subcategory from
included sub folder and adds all the included images into this Category (Subcategory).

Uploading Multiple Images

@ Upload & Multiple Upload —| Create Folder
Upload File [ Max Size: 3.00 MB, Max Resolution: 3072 x 2304 px ]

Select Images. Add images to the uplosd guewe and click the start button.

Filenarne Status Size

0% Ohb

. © Add Files | A Start Upload

Fig. 11.7 - Upload Multiple Images

Near the bottom of the window you will see a tab named “Multiple Upload” where you will see the above
section (Fig. 11.7). Click on "Add Files" button and select the images you like to upload, then click "Open",
and then hit "Start Upload" button to upload them.

11.2.3 Creating a New Folder

¥ Joomlal
© Uploag X Delete © Help | @ Options
Wianers it Thumbnall View | 32 Detal View
Mieagers
Mngiiiion & Create Folder
M gter :
M hocagalery & Root
B atars - - A - - & = = = A
M ampledata . . . . . . . 0 1) 1)
.fruwlshop

Fig. 11.8 - Creating New Folder

In the “Create Folder” tab, you are facilitated to create a directory by simply entering a name for the
directory and clicking on “Create Folder” button.
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12.0 How to Manage “Video Gallery”

B Articles ¥ Joomial

@ Edit || v Publish || © Unpublish || # Feature

¢ Unfeature || & Archive | o Check-in | [W Batch || T Trash

@ Help 13 Options
@ Q Clear 1D descending v 2 -
Categories - Select Status - Ad I Main Menu - I - Select Access - - - Select Language - A
Featured Articles - Select Tag - v - Select Category - - Select Max Levels - -
Uncategorised
s ( Status Title Access Author Language Date Hits 1D ~
Products
v |~ | Video Galld Public Ranaula Al 2015-08-28 14 1
Category: Md News & Events
Relative
n v T Tomson Vowaurerar rranmmg rressers pewsrwwwy (Alias: tomson-vocationaktrai  Public Randula Al 2015-08-20 70 5
ning-institute-est-1958)

Category: Main Menu

Fig. 12.1 - “Divisional Secretariat” Video in the Main menu

In order to access video gallery, go to the Article manager — Select Main Menu — Video Gallery. Then Click
on the Video Gallery.

"] - .
# Articles: Edit
v Save&Close || + Save&New || Db Save as Copy

& Versions 9 Close

Tile* | Video Gallery

Alias | video-gallery

Content Publishing Images and links Options

[Toggle Editor]

@19 B I U S == = = [« Headngi = Styles uire4r 2
Fontfamily = 18pt “Av S K EBDRES IZeizTe 4 X 2] —
o [ ) ] M a3
[ 12 &m Bl == %=z

{youtube} File Name ID {/youtube}

Fig. 12.2 - Video Gallery

There is a common video upload code is mention in the above image, you can change specific file name id
for specific uploads. As well as you can identify linking space is shown in highlighted mode.

You can use YouTube to get file name id. For that select wanted video from YouTube. Then you can see the
selected video's URL. One of the example is shown below,
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€ > ‘ @ https://www.youtube.com/watch?v={{Ea0 G LAsha0d v C‘| C®search

& Home CA CASriLanka-Admin... CA Welcometo CASriL... CASABPortal {_;Online Photo Editor|... By Google Tr

@Dpisablev KA Cookiesv 2 CSSv [JFormsv [EImagesv @ Informationv [ Miscellaneousv Z Outlinev |

YoulIMi-“ divisonal Secretariat sri lanka

Fig. 12.3 - Add/Edit Video Category

Ex: https://www.youtube.com/watch?v=n9vyRpXUYiY

Note: * file name id is highlighted in above link.
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13.0 How to handle FaLang Translation

In order to access this translation process go to the “Components” menu, then select a dropdown called
“FaLang”.

Translate bl Joomlal’

+ | Publish @ | Unpublish & | Edit X Delete @  Help

(G]

Languages: Content elements:

Control panel

: Select Language j Select Content element

Orphans Message
Content elements

No element selected
Help & HowTo Please select a language and a content element.

Fig. 13.1 - Display of the Language and Content element dropdowns

For an Example: If you select your Language along with menus, you will be able to see the following screen
(Fig 13.2). if you required to translate any term, simply click on it to access edit screen.

Translate vt Joomlal’

+ | Publish © | Unpublish & | Edit X | Delete @ | Help
Control panel Q X Tamil (India) ~ | Menus >~ |20 -
Translation
Orphans O Title Language Translation Changed date State Published 1D
Content elements O “Siyawera® Livelihood Tamil (India) ? ) 174
Help & HowTo Development Program

Application Form

Filter: [ Siyawera” Livelihood Tamil (India) - ] [<] 175
Development Project Proposed
Credit Scheme

- Select Menu - =
) Siyewera” Livelihood Tamil (India) aurparsTy < Geblmsd ;m'.@ Monday, 18 September e 169
- Select Avallability - - Development Program 2017 10:21
(m About Us Tamil {India) smbenw Ll Thursday, 17 August v v 110
2017 12:45
) Agriculture Tamil {India) elileusmin Thursday, 17 August L 162
2017 18:57

Fig. 13.2 - Display of the Menu Translations

Note: This entire term translation depends on the English elements.
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